The

- Resume Place

Dear Kevin,

We've arranged the most current federal career resources for
you in one place. Our new tailor-made Government
Agency/Military Base Career Resources Packages will meet your
business needs.

Whether assisting spouses or military personnel seeking
government employment, The Resume Place, Inc. can provide
you with federal resume samples, federal resume writing tools,
our new eLearning program Ten Steps to a Federal Job™, and
a wealth of other invaluable resources.

See are great list of books below and take advantage of our
special government and military base packages.

With much gratitude,

M

New - Federal Resume Guidebook, Fifth Edition

# In this new, fifth edition of her best-selling
book Federal Resume Guidebook, federal
resume expert Kathryn Kraemer Troutman
reveals everything job seekers need to
know about the Hiring Reform Initiative,
federal resumes and the federal hiring
process.

To view the table of contents and see
sample resumes, click here. To order your
copy today, click here. Read a recent review in the Chicago
Tribune.

Ten Steps to a Federal Job, Second Edition
For first-time federal jobseekers from

—— . .

- private industry, government contractors,
TEN STEPS and the military. Includes 24 Before & After
FEDERAL JOB examples of private industry resumes

converted to federal resumes and KSAs
samples on the CD-ROM. See examples
from banking, IT specialist, administrative
jobs, and many more!

Watch Kathryn Troutman talk about this
book here. To purchase your copy, click here.

Coming Soon! NEW - Ten Steps to a Federal Job, Third Edition

Pre-Order Now!
The arrival of the Obama administration

Ir " brings plenty of opportunities to the
teps
f'-'{‘:itérsal ]I;)b federal job market. Don't miss out! Know
kgt what to do step by step so you won't
'@—_ become overwhelmed by the government's

unigue application process. Have this
outstanding new edition of the award-
winning Ten Steps to a Federal Job on
your side.

FATHRYN TROUTMAN

To pre-order your copy today, click here .

Coming Soon! NEW - SES Application (Resume & ECQ Writing
Course) Now in Book Format!

Pre-Order Now!

The new five-page Executive Federal
Resume is the most difficult resume
format ever invented! These five pages
must include: ECQs, TQs, your entire
work history, education, certifications,
and profile. With the sound advice
collected by our SES experts from
years of consulting and training, you will
be able to craft an attention-getting
executive federal resume that will
succinctly promote your best leadership
skills and qualifications.

Application

Read more about this exciting new book and pre-order today!

Job Seeker's Guide - Fourth Edition

The Jobseeker's Guide is the first-ever
publication for military and family
members who are seeking federal
employment. This popular Ten Steps to a
Federal Job curriculum handout is utilized
at more than 100 military bases around the
world and is the featured guide supporting
the Certified Federal Job Search Trainer
program for career counselors on the Ten
Steps to a Federal Job. This resource is
extremely useful for individual jobseekers and is the ultimate
Federal Job Search Workshop handout for military career
transition counselors.

See what's new in this edition, read book highlights, and place
your order.

Military to Federal Career Guide, Second Edition with
CD-Rom
y President Obama has created a new
program to hire more vets into the federal

government. But even if there are more
jobs, you STILL have to write a competitive
federal resume. This book is designed to
help you write a federal resume that will
translate your military skills and
competencies into the federal skills,
keywords and qualifications. The samples are easy to read and
understand. All of the case studies include the target
announcement, keyword list and the resume that matches. This
book is easy to read and follow to write your own federal
resume.

Read about other key features of this book and purchase your
copy.

The Student's Federal Career Guide, First Edition with CD-ROM
The Student's Federal Career Guide
includes basics like our federal employment
glossary, tips on salary negotiation, and a
step-by-step guide to the behavior-based
interview. It also provides invaluable
advice on how to write KSAs or narratives
for fields in which you do not have
professional experience. This book is a
must-buy for students, new graduates,
young professionals, parents, college
career centers, and career counselors!

CAREER Guipg

(ﬁﬂﬂﬂﬂfﬁ Federal Coming soon! NEW - Student's Federal
| Career Guide, Second Edition with CD-

ROM.
' Pre-Order Now!

: Learn more about the key features of this
e —— book and CD-ROM. To purchase, click
" here.

Creating Your High School Resume, Third Edition with CD-
ROM.

Throughout this workbook, students will
respond to straightforward questions about
their skills and interests to help them build
their resume section by section. Several
case studies and samples show students
firsthand how to focus, organize, write,
format and use their resumes. Students will
learn how to format their resume using

~ electronic tools, how to use the Web and e-
mail effectively for researching and finding contacts, and how to
manage electronic resume files. Troutman then provides
guidance on additional steps in the job search, including how to
find a mentor, get informational interviews, write cover letters,
find job openings, and much more.

CREATING YOUR

High School
Resume o

See and download sample pages here, read about our key
features for the book and CD-ROM, and order your copy here.

Writing Your NSPS Self-Assessment, Second Edition with CD-
ROM.

L |
WRITING YOUR ‘
NSPS

SELE-ASSESS v NT |

Despite the demise of NSPS, this book is
still the guide you need to get through the
last NSPS performance cycle. At $8.00 for

self-assessment samples, tips, how-tos,
and online resources, this book is an
absolute bargain and great investment to
help save you time and stress.

See sample chapters and read about our key features here. To
purchase your copy, click here.
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